
An MPN is a legal document that you must sign before receiving your first Direct Loan. The same 
MPN will be used in future years and is done once for future academic years (up to 10 years). 
Therefore, if you leave school and return, you may be able to receive additional loans without signing 
a new MPN. An MPN lists the terms and conditions under which you agree to repay the loan and 
explains your rights and responsibilities as a borrower. It’s important to read your MPN and keep it in a 
safe place because you’ll need to refer to it later when you begin repaying your loan or at other times 
when you need information about provisions of the loan, such as deferment or forbearance.

1 Log on to the Federal Student Aid Website
• Go to studentaid.gov

• Under the “Complete Aid Process” 
Menu, click on Complete a Master 
Promissory Note (MPN).

• Navigate to the “I am an 
Undergraduate Student” section and 
click the Log in to Start button.

• Log in using your Federal Student 
Aid ID (FSA ID). This is the same 
FSAID that you used to sign your 
FAFSA.

• If you can’t remember your FSA 
ID, please use the “Forgot My 
Username” and “Forgot My 
Password” links.

2 Navigate to begin the MPN Loan Agreement
• After you sign in, select MPN for 

Subsidized/Unsubsidized Loans

• Then click the START button to 
the right of MPN for Subsidized/
Unsubsidized Loans.
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3 Complete the Master Promissory Note
• Choose the state New York and 

then search Villa Maria College 
under the search school by name. 
This school will be notified when 
you complete the counseling.

• Click on CONTINUE

4 Complete the Master Promissory Note

• The MPN is retained by the loan servicer throughout your education at Villa Maria College.

• Additional Loans you take out in future years will be added to this MPN.

• The MPN can be used for multiple loans including student and federal parent (PLUS) loans.

If you have any questions, please contact the Office of Financial Aid at 716.961.2850 or 716.961.1828. 




